
City of Asheville Job Postings
 as of 1/5/2012 5:35:29 PM

P.O. Box 7148
Asheville, NC.  28802

Phone:  (828) 259-5690
 Fax:  (828) 259-5479
www.ashevillenc.gov

FinanceDepartment:

Payroll Specialist

1/5/2012 1/20/2012
37.5

Join our time and attendance team and utilize your analytical, troubleshooting, and process 
improvement skills to ensure that the city’s payroll is timely and accurate.  Validate data entry 
and produce, verify, & release payroll journals.  Prepare and submit ACH files for direct 
deposit.  Maintain employee records, prepare reports, remit withholding payroll taxes, 
retirement deductions & contributions, and garnishments, etc.  Reconcile GL accounts & 
prepare W-2 forms.  Serve as primary liaison with city department timekeepers for biweekly 
payroll processing.

Requirements:  Associate’s degree in Accounting or Finance with a Bachelor’s degree 
preferred and 2+ years of payroll experience with a large organization.  Troubleshooting skills 
and attention to detail are “must haves”.  Governmental payroll processing experience and 
knowledge of the FLSA are beneficial!

$17.97
Day

Full Time
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:

Parks & RecreationDepartment:

Assistant Pool Manager

12/28/2011 3/31/2012
40

Summer 2012 opportunity!  We have positions available at Rec Park and at Malvern Hills. 
Responsible for assisting in the overall management and supervision of pool operations, staff, 
activities, and administration.  Maintain pool equipment and facilities, vacuum pool, check 
chemicals, and prepare reports. Instruct and supervise lifeguards.  Plan pool activities 
including swimming lessons, swim teams, and scuba classes.  Must be currently certified in 
Red Cross CPR/PR, WSI, Lifeguard, and First Aid.  CPO certification preferred. Working 
knowledge of swimming pool filter, plumbing, and mechanical operations is a plus.  Hours 
vary and may include weekends and holidays.
.

$9.97
Variable

Temporary
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:
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Events Specialist

1/5/2012 2/3/2012
40

Assist the City of Asheville's Cultural Arts team with the planning, coordination, operations, 
promotion, and administration of festivals, events, and programs including the Easter 
Eggstravaganza, July 4th activities, and the annual Bele Chere Festival.  Help prepare the 
budget, maintain the necessary paperwork, secure vendor contracts, prepare promotional 
materials, and direct the activities of interns, board members, and volunteers.  Bachelor's 
degree in recreation management, leisure studies or a related field and related experience in 
event planning.  Must be creative, self-motivated, flexible, and attentive to details.  Must 
possess a valid NC driver's license.  Hours are 8:30-5:00, M-F, with occasional weekends and 
holidays based on program needs.  Assignment runs March 5 - August 31, 
2012.                                                                                      .
.

DOQ
Day

Temporary
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:

Head Lifeguard

1/5/2012 3/2/2012
40-45

Three positions available to ensure that Lifeguards are fully competent to perform water 
rescue procedures, provide for the safety of the patrons, monitor the swimmers, and enforce 
all safety rules.  The Head Guard will assist the Pool Manager with pool maintenance and 
inventory at either Rec Park, Malvern Hills, or Walton pool.  Must be currently certified as a 
Red Cross Lifeguard and Water Safety Instructor, and certified in Red Cross CPR/PR and 
First Aid.    Possession of Lifeguard Management Certificate and 1+ years experience in pool 
management preferred.  Summer opportunity. Hours vary and may include weekends and 
holidays.
.

$9.49
Variable

Temporary
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:

Intern

1/5/2012 3/2/2012
40

Opportunity to learn about and work with the City of Asheville's Cultural Arts team 
developing, planning, and implementing programming and special events for the division.  
Ideal intern applicant will be creative and able to implement programming ideas, self 
motivated, detail oriented, a team player, and flexible with work schedule.  Prior event 
planning or coordinating experience is a plus!  Must be pursuing this internship assignment 
for  college credit and actively enrolled in a degreed program.

$1250 stipend
Day

Temporary
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:

Laborer I - (Seasonal -Mowing & Landscaping Crew)

12/28/2011 1/27/2012
40

Assist mowing crews with maintaining all City of Asheville parks, facilities, and greenways.  
Duties consist of mowing, weeding, edging, planting, mulching and daily maintenance of 
equipment.  Requirements include:  HS/GED, possession of a valid NC driver's license, prior 
experience with janitorial tasks, mowing, operating riding mowers & weekeaters, landscaping, 
and ballfield and park maintenance. A variety of shifts and temporary assignments are 
available including Mon-Fri, 7:00-3:30, and Fri-Mon, 7:00-5:30 for March through 
December, 2012.

$10.27
Day

Temporary
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:
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Lifeguard

1/5/2012 3/2/2012
40

Multiple positions available!  Responsible for the safety and well-being of guests, both in the 
pool (Rec Park, Malvern Hills, or Walton) and surrounding area.  Monitor swimmers and 
enforce all safety rules.  Assist with pool operations and activities.  Minimum age is 16 years.  
HS/GED and 1+ years experience as a Lifeguard.  Must be currently certified as a Red Cross 
Lifeguard and Water Safety Instructor, and certified in Red Cross CPR/PR and First Aid.  
Summer opportunity. Hours vary and may include weekends and holidays.

$9.03
Variable

Temporary
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:

Playground Leader  (Summer)

1/5/2012 3/2/2012
40-45

Responsible for planning, organizing and leading a daily schedule of varied outdoor 
recreational activities for youth in grades Kindergarten-5th.  Act as a play leader, organize 
group activities, participate in field trips, and administer first aid if needed. HS/GED and 
enrolled in college for education, recreation, PE, or comparable curriculum.  Description of 
Duties:  Prefer experience with instructing outdoor activities, leading programming in a camp 
setting, and working with youth. Red Cross certification in First Aid/CPR is a plus!   Hours 
are 9:00-5:30.  Summer employment.  Schedule may include some weekends and holidays.

$9.49
Day

Temporary
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:

Playground Leader - Nature Center (Summer Camp Asst)

1/5/2012 3/2/2012
40

Nine week assignment (June  - Aug ) as a summer camp assistant for the Nature Center's 
"Wild Weeks" program (8:00-5:00).  Duties include managing supplies, preparing and serving 
snacks, assisting camp instructors, aiding children ages 5-12 with projects & crafts, and 
communicating with camp director and parents.  Minimum requirements:  HS/GED, some 
experience teaching children, knowledge of Southern Appalachian Wildlife, NC Driver's 
License, ability to commit to a June-August work assignment, First Aide/CPR Certification, 
and working knowledge of multi-disciplinary ethics.

$9.49
Day

Temporary
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:

Playground Leader - Outdoor Program

1/5/2012 3/2/2012
40

Plan and schedule "Adventure Day Camp" activities for  children/teens 6 - 16 years old in an 
outdoor setting. First Aid certification and outdoor skills required.  Caving, tubing, whitewater 
rafting, camping, kayaking, climbing, or belaying experience preferred. Expect some weekend 
work as well as several overnight camp-outs.  Requirements:  HS/GED, NC driver's license, 
and enrolled in college for education, recreation, PE, or comparable curriculum.  WFR, WFA, 
and Lifeguard certifications preferred.  Minimum age: 18.

$9.49
Variable

Temporary
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:
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Pool Cashier

1/5/2012 3/2/2012
40

Three opportunities available at Malvern Hills, Walton, and Rec Park pools!   Responsible for 
the safe and accurate entry of pool guests. Tasks include collection of fees and recording on 
computer point of sale, group sales, daily admissions, cash reconciliation, record maintenance, 
and assisting patrons. Summer opportunity. Must be at least 18 years old with HS/GED.  
Customer service and cash handling experience preferred.  Hours vary and may include 
weekends and holidays. .

$7.25
Variable

Temporary
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:

Pool Manager

1/5/2012 3/2/2012
40

3 positions available!  Responsible for the overall management, safety and supervision of pool 
operations, staff, activities, and administration.  Prepare the pool for opening and closing of 
the season.  Ensure the competency of all lifeguards and pool staff in performing water rescue 
and monitoring the safety of pool guests.  Must be currently certified in Red Cross CPR/PR 
and First Aid.  Minimum age: 21.  Require Water Safety Instructor designation, Lifeguard 
Management certification and prefer a Certified Pool Operator designation.  Working 
knowledge of swimming pool filters, plumbing, and mechanical operations is desired!  Hours 
vary and may include weekends and holidays.

$10.45
Variable

Temporary
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:

Recreation Leader (Therapeutic Recreation)

1/5/2012 3/2/2012
40-45

Assist with the operation and maintenance of a recreation facility and plan, organize and lead 
a daily schedule of varied outdoor recreational activities for youth with disabilities ages 6 - 
13.  Act as a play leader, organize group activities, participate in field trips, administer first 
aid if needed. HS/GED and enrolled in college for education, recreation, PE, or comparable 
curriculum.  Require 2+ years of  program implementation experience for children with 
disabilities, experience instructing outdoor activities and leading programming in a camp 
setting, and Red Cross certification. Hours are 9:00-5:30.  Summer employment that may 
include some weekends and holidays.

$10.45
Day

Temporary
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:

Teen Leader  (Summer)

1/5/2012 3/2/2012
40-45

Plan & schedule activities for youth ages 12-15.  Lead games, prepare recreational equipment, 
orchestrate field trips, instruct, and maintain relationships with associates, program 
participants, and the general public.  HS/GED and completion of two semesters of college 
level courses as a full-time student.  The ideal candidate will have  experience working with 
teens, the ability to instruct and regulate recreational activities, and knowledge of the 
equipment, techniques, and rules of social, artistic, craft, and athletic programs for youth.  
First Aid/CPR certification is a plus!  Hours are 9:00am - 5:30pm and position runs from early 
June to mid August. Schedule may involve some weekend and holiday work.

$10.45
Day

Temporary
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:
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Tennis Court Assistant

1/5/2012 2/24/2012
15-35

Assist the Aston Park Tennis Court Manager with facility supervision, court fee collection, 
court assignment, and clay court maintenance.  HS/GED and experience with the general 
public, the sport of tennis and clay court knowledge preferred.  Hours are varied within the 
times of 9:00am to 10:00pm.  Position runs from March - November 2012.

$9.06
Variable

Temporary
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:

Public WorksDepartment:

Motor Equipment Operator II  - Storm Water

1/5/2012 1/20/2012
40

Operate a street sweeper for the Storm Water division of the city.  HS/GED and 1+ year of 
experience in the operation of heavy motorized equipment; possession of a Class B CDL 
issued by the State of North Carolina; 1+ year construction experience preferred; and or any 
equivalent combination of training and experience required to perform the essential position 
functions.   (Storm Water)                   .

$12.31
Day

Full Time
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:

Motor Equipment Operator II - Sanitation

11/15/2011 1/13/2012
40

Opportunity to perform back-up driver responsibilities for a Rear Packer Sanitation Truck, 
collect brush and miscellaneous curbside trash, and provide routine preventative maintenance 
of equipment (checking and filling fluid levels & greasing as necessary) .   With demonstrated 
driving successes and as opportunities arise, you may qualify as a regular route driver.  
Requirements include:   HS/GED, at least 1 year of experience in sanitation and in the 
operation of heavy motorized equipment,  possession of a valid Class "B" CDL issued by the 
State of North Carolina, the ability to lift heavy loads and master collection routes, and/or any 
equivalent combination of training and experience required to perform the essential position 
functions.   Hours are 7:00 a.m. to 5:30 p.m., 4 days/week.  Prefer experience driving a rear 
packer or solid waste collection truck.                                   .

$12.31
Day

Full Time
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:
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WaterDepartment:

Water Maintenance Worker Trainee

1/5/2012 1/20/2012
40

Perform a variety of semi-skilled maintenance and construction work for the Water Resources 
Department.  Trainees are exposed to multiple scenarios in water line distribution including 
construction, installation, and repair.  Work involves operating a variety of tools and 
construction equipment to install and maintain water lines and associated fixtures.   Requires:  
High School diploma or GED.  Class "A" CDL  (or ability to obtain within 6 months of hire 
date), Class "C" Water Distribution Certifications (or ability to obtain within 2 years of hire 
date), and computer skills. Must display initiative and ability to perform hard manual labor in 
all weather conditions, exert up to 100 lbs of force occasionally, and use a shovel for extended 
periods of time. Must become knowledgeable of parts and tools required to perform 
maintenance & repairs on the water main system while following safety guidelines and OSHA 
policies & procedures.  Opportunity to advance within 1 1/2 years of hire when meet all pre-
defined qualifications.

$10.86
Day

Full Time
Requirements

Full / Part Time:Salary:
Shift:Weekly Hours:
Deadline:Date Posted:

Position:
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