
CHECKLIST FOR LEVEL II 
PROJECT SUBMITTAL REQUIREMENTS 

Submit all application information to: 
City of Asheville 

Development Services Department 
161 South Charlotte Street 

Asheville, NC 28801 
828-259-5946

All submittals are due by appointment 
Deadlines are the 2nd and 4th Wednesday of each month 

(Refer to TRC Schedule for specific dates) 

Completed TRC Site Permit Application 

Signed Owner’s Affidavit 

Signed Pre-Application Form and Completed Checklists 

Required # of Plans (large sets must be individually rolled) 

Sealed “Field” Topographic Survey (GR/EC/STM) 

Electronic Version of site plan and all documents 
WITHOUT PROFESSIONAL SEAL 

APPROVED MSD Allocation Letter (not application) 

APPROVED Water Allocation Letter (not application) 

Filing Fees (list fee amounts separately below) 

  Estimated Fees* 

$ TRC Submittal $ Grading Permit 
$644.80 / Acre

$ Stormwater Permit $ Driveway Permit(s) 
$208 / Cut

*Fees are estimated based on preliminary project information.  Fees may vary upon
submittal of full plans and application.

NOTE: Failure to provide the above information will prevent the application from 
being accepted and will result in a postponement of review by the TRC. 

Revised April 9, 2014 



DIGITAL PLAN SUBMITTAL STANDARDS 

Required electronic plans shall be submitted as one combined 
file and individual sheet files meeting the following standards: 

File Type Standards 

File Type Maximum Resolution Maximum File Size 

.PDF 300 DPI 15 MB 

File Naming Conventions 

Required Plan Element / Document Naming Convention 

Cover Sheet Cover.pdf 

Existing Conditions & Demolition Plan Demo.pdf 

Site Layout, Materials & Zoning Plan Site-Zoning.pdf 

Landscape Plan Site-Landscape.pdf 

Building Elevation Plan Arch-Elev.pdf 

Grading/Erosion Control Plan GradingEC.pdf 

Stormwater Plan Storm.pdf 

Steep Slope Development Plan SteepSlope.pdf 

Utility Plan Utility.pdf 

Construction Staging Plan ConstStage.pdf 

Traffic Impact Study TIS.pdf 

Scanned Image of Full Application Package TRCApplication.pdf 

Erosion Control, Storm Water and Grading 
Calculations 

Calcs.pdf 

NCDOT Driveway Permit Application NCDOTDrive.pdf 

Combined Full Plan Set Combined.pdf 



Application Date: ________________  Record # ___________ 

 LEVEL II       MAJOR SUBDIVISION     FINAL REVIEW (applicable to CZ, CUP, Level III)

Project Name_____________________________________ Project Address______________________________________ 

PIN(s) ________________________________________________Deed Book & Page #____________________________  

Owner Name _____________________________ Phone# _______________________ Email _______________________ 

Name of Contact/Agent _____________________ Phone# _______________________ Email _______________________ 

Zoning ____________ Total Property Size __________Subdivision - # of lots ______ Multi-family - # of units _________ 

Project Description ___________________________________________Square Footage of Project __________________  

Change of Use?     Previous Use_________________ If vacant, How long? _________  Project Cost $______________ 

GRADING PERMIT  (One set of Grading / Erosion Control plans required with application) 

Amount of Land to be Disturbed     SQ. FT Acres____________________________________ 

Person Engaged in or   Name _________________________________________________________  
Conducting the Land  
Disturbing Activity   Mailing Address     ___________________________________________ 

  City ____________________________State_________ Zip_______________ 

STORM WATER PERMIT  (Two sets of Grading, Erosion Control and Stormwater Plans required with application) 

*Required if impervious surface is 50 % or more of the total development and/or the total disturbed area is 1 acre or more.

The amount of impervious area (buildings, paved areas, etc.) after development will be:  SQ. FT. __________ 
Acres__________ 

The amount of pervious area (landscape, etc.) after development will be:     SQ. FT.___________ Acres 

__________ 

Will the Storm Water Facilities be privately maintained?     YES   NO 

Section 7-12-2(c)(6) UNIFIED DEVELOPMENT ORDINANCE – STATEMENT OF FINANCIAL RESPONSIBILITY AND OWNERSHIP:  Grading and 
Stormwater Permits shall be disapproved unless accompanied by an authorized statement of financial responsibility and ownership.  This statement shall be 
signed by the person financially responsible for the land-disturbing activity or his attorney in fact.  The statement shall include the mailing and street 
addresses of the principal place of business of (1) the person financially responsible, (2) the owner of the land, and (3) any registered agents.  If the person 
financially responsible is not a resident of North Carolina, a North Carolina agent must be designated in the statement for the purpose of 
receiving notice of compliance or non-compliance with the Grading and Stormwater Permit, this section, rules or orders adopted or issued 
pursuant to this section. If the applicant is not the owner of the land to be disturbed, the permit application must include the owner's written 
consent for the applicant to submit a permit application and to conduct the anticipated, development, redevelopment or land-disturbing activity. 

THE UNDERSIGNED STATES THAT HE/SHE IS THE PERSON FINANCIALLY RESPONSIBLE FOR THE LAND DISTURBING 
ACTIVITY DESCRIBED IN THE ABOVE APPLICATION FOR GRADING PERMITS: 

NAME          MAILING ADDRESS_____________________________________   
CITY  STATE ZIP PHONE NUMBER_________________ 
SIGNATURE      PRINT__________________________________________________ 
BY (IF ATTORNEY IN FACT)___________________________________________________________________________ 

 CITY DRIVEWAY PERMIT   Total number of cuts __________     NCDOT PERMIT  (Submit 4 additional site plans)    

 Width of driveway (1): ________ Corner radii: ________        Width of driveway (2): ________ Corner radii: ________    

Type of Drive Apron to be Constructed in Right-of-Way (circle):    CONCRETE       STREET-TYPE 

TRC SITE APPLICATION 

LEVEL II PROJECTS 



TRC APPLICATION 
TECHNICAL REVIEW COMMITTEE APPLICATION 

DEVELOPMENT SERVICES DEPARTMENT  

161 SOUTH CHARLOTTE STREET  

ASHEVILLE ▪ NORTH CAROLINA ▪ 28801 

OWNER’S AFFIDAVIT 

The persons listed below do hereby appear before a Notary Public and swear or affirm that they are the legal owners of 

the property located at:  

 ___________________________________________________________________________, 

PIN #___________________________________. 

The persons listed below do hereby give authorization and permission to: 

_______________________________________ of ____________________________________ 

(Name of Representative/Agent)                    (Name of Organization) 

to submit to the City of Asheville the following request for the above referenced property:  

□ REZONING □ SITE PLAN REVIEW

□ CONDITIONAL ZONING □ SUBDIVISION REVIEW

□ CONDITIONAL USE PERMIT

□ MAJOR WORK CERTIFICATE OF APPROPRIATNESS

The persons listed below also consent to all conditions and/or stipulations that may be imposed or adopted by the City 

of Asheville, as part of the petition/application approval.  

 Owner’s Name (Print)     Owner’s Signature     Date 

_____________________________  ____________________________ ____________ 

_____________________________  ____________________________ ____________ 

_____________________________  ____________________________ ____________ 

STATE OF NORTH CAROLINA  

___________________ COUNTY 

On the ___ day of ________, 20___, the person(s) listed above personally appeared before me, who executed the 

foregoing document, and each acknowledged that he/she executed the same and being sworn by me, made oath that 

the statements in the foregoing document are true. 

___________________________________________ 

Notary Public 

Printed Name: _______________________________ 

My Commission Expires: ______________________    (Seal)



TRC APPLICATION 
TECHNICAL REVIEW COMMITTEE APPLICATION 

DEVELOPMENT SERVICES DEPARTMENT  

161 SOUTH CHARLOTTE STREET  

ASHEVILLE ▪ NORTH CAROLINA ▪ 28801 

OWNER’S AFFIDAVIT 

The persons listed below do hereby appear before a Notary Public and swear or affirm that they are the legal owners of 

the property located at:  

 ___________________________________________________________________________, 

PIN #___________________________________. 

The persons listed below do hereby give authorization and permission to: 

_______________________________________ of ____________________________________ 

(Name of Representative/Agent)                    (Name of Organization) 

to submit to the City of Asheville the following request for the above referenced property:  

□ REZONING □ SITE PLAN REVIEW

□ CONDITIONAL ZONING □ SUBDIVISION REVIEW

□ CONDITIONAL USE PERMIT

□ MAJOR WORK CERTIFICATE OF APPROPRIATNESS

The persons listed below also consent to all conditions and/or stipulations that may be imposed or adopted by the City 

of Asheville, as part of the petition/application approval.  

 Owner’s Name (Print)     Owner’s Signature     Date 

_____________________________  ____________________________ ____________ 

_____________________________  ____________________________ ____________ 

_____________________________  ____________________________ ____________ 

STATE OF NORTH CAROLINA  

___________________ COUNTY 

On the ___ day of ________, 20___, the person(s) listed above personally appeared before me, who executed the 

foregoing document, and each acknowledged that he/she executed the same and being sworn by me, made oath that 

the statements in the foregoing document are true. 

___________________________________________ 

Notary Public 

Printed Name: _______________________________ 

My Commission Expires: ______________________    (Seal)
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