Based on staff availability Zoning, Stormwater and
Building Safety plan reviewers can be available to
answer questions from walk-in customers regarding
all types of projects. Meetings are informally held at
a small stand up table in the DSD Lobby. The scope
of the meeting shall address various regulatory
questions and not function as a conceptual plan
review session.

The Early Assistance Review Appointment is a
flexible review session in which the appropriate plan
reviewer(s) from the needed disciplines (such as
Building Safety, Zoning, Grading/Stormwater/Flood)
and are available to meet in a structured
environment (conference room) to answer specific
development related questions and identify potential
conceptual plan issues. Fire Marshal, Transportation
and Water Resources staff may not be available to
attend all early assistance meetings

The TRC Pre-Application meeting is a required
meeting in a structured environment (conference
room) intended as a collaborative review function of
the Technical Review Committee (TRC) for submittal
of all Major Subdivision, Level Il and Ill Development
Plans, , Conditional Zoning Plans and Conditional
Use Permit Requests.

Optional

Optional

Required for TRC Level Projects

For All Projects on an as needed basis

For projects in the Central Business District
Projects re-using existing buildings

New restaurant projects

Projects in the Floodplain

Projects in the River zoning district

Only TRC Level Projects

DSD Plan Reviewer based on staff availability

Plan Reviewers from needed technical disciplines as
determined by staff.

Technical Review Committee Staff

No Fee

$40 Per Staff Reviewer Involved

Included in TRC Fees

Up to 20 Minutes

Up to 1 hour.

Up to 1 %2 hours.

At the time of the walk-in request:
= Written or verbal project description
= Site address

At the time of the appointment request:
= Conceptual plans as appropriate including site

plans, building and/or floor plans.
= Written project description
» Specific questions known in advance.

At the time of the appointment request:
= Conceptual plans as appropriate including site

plans, building and/or floor plans.
= Written project description.
= Specific questions known in advance.
= Projected plan review timeline.

Development Services Department Lobby

Development Services Website

Development Services Website

During posted business hours

By appointment only.

By appointment only.

Submittal of appropriate permit applications.

Submittal of appropriate permit applications.

TRC Submittal Appointment

Verbal feedback from staff

Memorandum of Early Assistance

TRC Pre-Application Summary, TRC Fee Estimate




