
G:DSD/PAC/Public Handouts/DSD Inspection Guide  Last Revision 1/30/2015 

Development Services Department Inspection Guide         
                                                       

As the work pursuant to a permit progresses, Code Enforcement Officials shall make as many inspections of the 
work as may be necessary to satisfy the inspector that it is being done according to the provisions of the 
applicable State Codes, Local Ordinances, and the approved plans.   The following is a list of inspections 
available and a description of our business practices related to inspections. 
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O = OPTIONAL    O*= OPTIONAL PAID-FOR-SERVICE 
NA = NOT APPLICABLE 
A “required” inspection is based on typical NEW construction practices.  We recognize that project scopes 
vary and some inspections may not be necessary.   

  North Carolina Building Code 
R R BU-FOOTING  

On project sites where land disturbance exceeds 500sf a grading permit is required.  The GR-
PRELIMINARY inspection must be approved prior to scheduling a footing inspection. 
Shall be made after the trenches are excavated and all grade stakes are installed, and all reinforcing steel and 
supports are in place appropriately tied, and all necessary forms are in place and braced and before any 
concrete is poured. Trenches shall be clear of debris, organic material and water/ice. 
Setbacks and utilities should be flagged, temporary toilet facilities should be provided, and the building 
address shall be posted & visible from the street.  Street signs shall be installed for all new streets and 
subdivisions.  

R R BU-SETBACKS, ZO-SETBACKS 
This inspection occurs as part of the BU-FOOTING inspection. 

R R BU-FOUNDATION 
Inspection is to check foundation supports, crawl space access and vents, and ground clearances are provided. 
Anchor bolts, sill plates and waterproofing are part of this inspection. Waterproofing shall be installed prior to 
backfilling. 

O O BU-WATERPROOFING 
This inspection occurs as part of the BU-FOUNDATION inspection 

R NA BU-UNDER SLAB 
This inspection was intended to force all Residential Under-Slab inspections to be resulted in one visit by the 
inspector.  Effective February 5th, 2015 the practice of “Holding for All Trades” will stop.  The BU-
UNDERSLAB will be removed from the available inspection list.  See the respective trade permits. 

NA O BU-SLAB 
NA O BU-CMU 
NA O BU-CAST IN-PLACE 
R R BU-FRAMING 

Shall be made after the roof (excluding permanent roof coverings), wall, ceiling and floor framing is complete 
with appropriate blocking, bracing and fire-blocking and fire-stopping in place.   
Where fire-dampers are specified please schedule a ME-FIRE DAMPER inspection at the same time. 

R R BU-INSULATION  
Shall be made after receiving all approved framing and rough-in inspections and after the permanent roof 
covering is installed, with all insulation and vapor retarders in place, but before any wall or ceiling covering is 
applied.  Insulation baffles that cannot be seen at this inspection, such as vaulted ceilings with concealed 
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rafter cavities, should have baffles installed at the framing inspection for verification.   
R NA BU-ROUGH IN 

This inspection was intended to force all Residential Rough-In inspections to be resulted in one visit by the 
inspector.  Effective February 5th, 2015 the practice of “Holding for All Trades” will stop.  The BU-ROUGH 
IN will be removed from the available inspection list.  See the respective trade permits. 

NA O BU-FIRESTOPPING 
NA O BU-RATED FLOOR/CEILING 
NA O BU-RATED WALL 
NA O BU-RATED SHAFT 
NA O BU-ABOVE CEILING 

This inspection is used to verify that all fire penetrations, resilient channels, seismic ties, lateral bracing, grid 
ties, etc. are installed prior to installation of ceiling tiles or drywall. 

NA R BU-SITE ACCESSIBILITY 
This inspection is intended to capture all exterior accessible routes and accessible parking that are interior to 
the site and privately maintained.  This includes sidewalks, ramps, exterior stairs, handrails, etc. We highly 
encourage scheduling this inspection prior to pouring any sidewalks that are interior to the site. 
Sidewalks that are in the public right of way should be scheduled as a “SID” under the Site Permit 

NA R BU-SITE SAFETY 
This inspection is intended to verify the site is in compliance with Chapter 33 Safeguards During 
Construction; this includes pedestrian protection, continuity of egress, temporary toilets, fire extinguishers, 
standpipes, etc.   

O O BU-RETAINING WALL 
O O BU-OTHER  

This is an optional inspection request provided for those items specified in the technical codes but are not 
specifically identified in this list. 

O O BU-CONTRACTOR CONFERENCE 
This is an optional inspection request to meet a field inspector on site to discuss work progress and 
challenges. 

R R BU-FINAL  
Shall be made after completion of ALL other trade permits (including Fire) shall have approved finals and all 
work authorized by permit is complete.   Please make an effort to schedule the FP-FINAL at least 24 
hours in advance of the BU-FINAL.  The FMO is currently not providing inspections on Fridays. 

NA NA FINAL-FINAL 
The Final-Final inspection is handled internally as a “checks and balances” across all related permits to assure 
all finals have been approved. This is done prior to issuance of a Certificate of Occupancy. 

  2011 NEC 
R R EE-ROUGH IN 

Shall be made when all building framing and parts of the electrical systems are finished and before any wall, 
ceiling finish or building insulation is installed.  All smoke detection, fire alarm and other emergency systems 
should be installed for this inspection. 
NOTE: The FMO requires an inspection “FP-ROUGH IN” be scheduled to evaluate the locations of 
emergency lighting and exit signs on commercial projects.  We highly suggest you schedule this 
inspection at the same time as your EE-ROUGH IN.  It is also a good time to schedule Fire Alarm 
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Rough-In. 
O O EE-CONTRACTOR CONFERENCE 
O O EE-TEMP SAW SERVICE 

Sometimes referred to as “TEMP-POLE” this is an inspection allowing us to release temporary power to the 
construction site for construction operations.  This is not to energize the building systems.   

O O EE-SERVICE CHANGE 
O O EE-UNDER SLAB 
O O EE-POOL BONDING 
NA O EE-ABOVE CEILING 
R R EE-FINAL 

In addition to verifying compliance with the prescriptive codes, our building inspectors will be verifying that 
all exterior light fixtures attached to the building comply with the Outdoor Lighting Standard.  Please make 
sure all fixtures are full cut-off or otherwise comply with UDO Section 7-11-10.  Additionally, we highly 
recommend scheduling a ZO-SITE LIGHTING on commercial projects required to provide site lighting prior 
to scheduling an EE-FINAL. 

  North Carolina Mechanical Code 
R R ME-ROUGH IN  

Shall be made when all building framing and parts of the heating-ventilation or cooling system that will be 
hidden from view in the finished building have been placed but before any wall, ceiling finish or building 
insulation is installed.  
Please DO NOT scheduled Hood inspections on this inspection type- please see your HOOD permit. 

O O ME-CONTRACTOR CONFERENCE 
O O ME-UNDER SLAB 
NA O ME-FIRE DAMPER 
NA O ME-ABOVE CEILING 
R R ME-FINAL 
   
NA R HO-ROUGH IN This group of inspections pertains to Exhaust Hood permits which can be 

issued to either the General Contractor or the Mechanical Contractor. 
Hood Suppression inspections should also be scheduled under your 
related Fire Permit.  

NA R HO-SMOKE TEST 
NA R HO-LIGHT TEST 
NA O HO-DUCT WRAP 
NA R HO-FINAL 
   
NA R RE-ROUGH IN This group of inspections pertains to Refrigeration permits which can only 

be issued to a licensed Refrigeration Contractor.   NA R RE-FINAL 
  North Carolina Plumbing Code 
R R PL-ROUGH IN 

Shall be made when all building framing and parts of the plumbing system that will be hidden from view in 
the finished building have been placed but before any wall, ceiling finish or building insulation is installed.  
All prescriptive tests and inspections (like a shower-pan) shall be performed under this inspection. 

O O PL-UNDER SLAB 
R R PL-WATER LINE 

This is a sub-class of the PL-ROUGH IN inspection allowing the water service line connecting the meter to 
the building entrance to be inspected any time prior to covering. 
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R R PL-SEWER LINE 
This is a sub-class of the PL-ROUGH IN inspection allowing the waste line and associated cleanouts installed 
between the public tap and the building entrance to be inspected any time prior to covering. 

NA O PL-BACKFLOW 
This inspection evaluates the double check, RPZ, and other backflow systems associated with the water 
supply.  The City Water Department must give pre-approval prior to inspection by Building Safety. 
NOTE: The Water Department may require installation on existing buildings. 

NA O PL-PRIVATE FIRE LINE 
O O PL-IRRIGATION  

This inspection is reviews the installation from the meter* to the back flow device.   
*Note: Per G.S. § 143-355.4. The water system shall require separate meters for new in-ground irrigation 
systems on lots platted and recorded after July 1, 2009.   

O O PL-CONTRACTOR CONFERENCE 
R R PL-FINAL 
  North Carolina Fuel Gas Code 
R R GP-ROUGH IN 
R R GP-FINAL 
  North Carolina Fire Prevention Code 
NA R FP-ROUGH IN This group of inspections pertains to all 

commercial construction permits and shall be 
scheduled under the FIRE PREVENTION permit. 
 

NA O FP-CONTRACTOR CONFERENCE 
NA R FP-FINAL  

All systems (alarm, sprinkler, hood suppression, etc.) 
must be Finaled prior to scheduling the FP-FINAL 

   
NA R FP-ROUGH IN  This group of inspections pertains to all 

commercial construction projects that have either 
a FIRE ALARM or FIRE SUPPRESSION 
(sprinkler) SYSTEM. 
 

NA R FP-ACCEPTANCE TEST 
NA O FP-CONTRACTOR CONFERENCE 
NA O FP-FIRE LINE 
NA R FP-FINAL  

We highly recommend scheduling the Fire Alarm 
Final prior to scheduling the Fire Suppression Final 
(or at least at the same time) because an approved 
interconnection is required. 

   
NA R FP-ACCEPTANCE TEST This group of inspections pertains to all 

commercial construction projects that have either 
a HOOD SUPPRESSION system or have 
MED GAS systems. 

NA O FP-CONTRACTOR CONFERENCE 
NA R FP-FINAL 

  Site Development Inspections per the UDO 
R R GR-PRELIMINARY 

Grading permits are not valid until an approved Preliminary Grading Inspection has been logged.  This 
inspection will verify that all required erosion control measures are in place prior to grading activity. 

NA NA GR-ROUTINE 
The Stormwater inspectors will visit the project site every 14 days to log an inspection verifying that all 
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erosion control measures are being maintained.  The Contractor does not need to schedule this inspection. 
O O GR-CONTRACTOR CONFERENCE 
R R GR-FINAL 
   
NA NA SW-ROUTINE 

The Stormwater inspectors will visit the project site every 14 days to log an inspection verifying that …. 
NA O SW-CONTRACTOR CONFERENCE 
NA R SW-FINAL 
   
R R DR- PRELIMINARY 

This Driveway inspection will verify that the required base material is in place, compaction and forms meet 
the approved standard. 

O O DR-CONTRACTOR CONFERENCE 
R R DR-FINAL 
   
NA R SID-PRELIMINARY 

This Sidewalk inspection will verify that the required base material is in place, compaction and forms meet 
the approved standard. 

NA O SID-CONTRACTOR CONFERENCE 
NA R SID-FINAL 
   
R R ZO-STREET ADDRESS 

This inspection has historically been used to verify that both the Building Address and the Street Sign are 
posted.  Inspectors will be verifying that street signs are installed during the footing inspection and that a 
temporary address is posted on site. The permanent building address must be posted at Final inspections. 

NA O ZO-CONTRACTOR CONFERENCE 
NA O ZO-LANDSCAPING 
NA O ZO-SITE LIGHTING 
NA R ZO-FINAL 
  Temporary Utilities (TU) 
O* O* EE-TU, ME-TU, PL-TU, GP-TU, FP-TU 

This group of inspections allows the building systems to be activated by the utility company prior to 
Certificate of Occupancy.  A separate application is required.  ALL ROUGH-IN inspections (including 
Fire) must be Approved prior to requesting a TU. 

  Temporary Certification of Occupancy (TCO) 
O* O* BU-TCO, EE-TCO,ME-TCO,PL-TCO,GP-TCO,FP-TCO,SID-TCO, GR-TCO, SW-TCO, ZO-TCO 

This group of inspections that allows the building or part of a building to be occupied prior to Certificate of 
Occupancy.  A separate application is required. 
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R = REQUIRED 
O = OPTIONAL   
NA = NOT APPLICABLE 
The following groupings reflect various other permit types, not necessarily associated with Construction.   

  Sign Permits 
NA O SI-OTHER 
NA O SI-CONTRACTOR CONFERENCE 
NA R SI-FINAL  

Contractor shall have approved EE-FINAL and BU-FOOTING (as needed per scope) prior to 
scheduling a Sign Final. 

  ABC Permit 
NA R EE-FINAL, ME-FINAL, PL-FINAL, FP-FINAL, BU-FINAL 

This group of inspections is used to qualify a tenant space as safe for use as an establishment serving alcohol 
as required by the State Division of Alcoholic Beverage Controls. 

  Foster Care Permits 
R NA BU-SAFETY 

This is an inspection that is scheduled at permit issuance for home owners enrolled in a state-regulated foster 
care program. 

  Occupancy Permit  
NA R FP-FINAL 

This inspection is delegated to the FMO as a safety inspection prior to transfer of an existing Certificate of 
Occupancy to a new tenant where the occupancy type and use have not changed.  This inspection essentially 
re-sets the clock for the periodic inspections required by Section 106 of the NCFC.  Work associated to this 
permit is limited to cosmetic improvements only (paint, carpet, etc).  The safety inspection may identify the 
need to pull additional permits necessary to make repairs and modifications.   

  Operational Fire Permit This includes fireworks displays, open-flame permits, blasting, etc. 
& Event-Temporary Use Permits for events on Private Property 

NA R OPE-SITE 
NA O OPE-CONTRACTOR CONFERENCE 
NA R OPE-FINAL 
  Construction Staging Permit 
NA R GR-PRELIMINARY 

Grading permits are not valid until an approved Preliminary Grading Inspection has been logged.  This 
inspection will verify that all required erosion control measures are be in place prior to grading activity. 

NA R GR-ROUTINE 
The Stormwater inspectors will visit the project site every 14 days to log an inspection verifying that all 
erosion control measures are being maintained.  The Contractor does not need to schedule this inspection. 

NA R FP-SITE ACCESS 
This inspection is for approval of construction fencing around a development to ensure that emergency 
services are given adequate site access. 

NA R BU-SITE SAFETY  
This inspection is intended to verify the site is in compliance with Chapter 33 Safeguards During 
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Construction; this includes pedestrian protection, continuity of egress, temporary toilets, fire extinguishers, 
standpipes, etc. 

NA O TR-CLOSURE 
NA O BU-CONSTRUCTION TRAILER 
NA O BU-CRANE 
NA O BU-RETAINING WALL 
NA O BU-OTHER 
NA R BU-FINAL 
  Maintenance Permits 
NA R QUARTERLY INSPECTION 

This inspection is available for Annual Maintenance permits only.  Failure to schedule the quarterly 
inspection will result in disqualification of permit re-issuance the following year. 

  Low Voltage Permits  
A Low-Voltage Electrical Permit is required where any aspect of the Work is considered life-safety critical. 

NA R EE-LOW VOLTAGE ROUGH 
NA R EE-FINAL 
  Stand Alone & Multi-Trade Permits 
R R EE-FINAL, ME-FINAL, PL-FINAL, GP-FINAL 

These permits are issued for Work that is limited to trade work involving installation, repair, removal and/or 
replacement of building systems not associated with a building remodel or new construction.   
 Notes: 

1. All associated work shall be inspected at the same time; one visit. 
2. We do not issue Stand-Alone Plumbing permits for new installations because MSD approval is 

required. Stand-Alone plumbing work is limited to repair and replacement work only. 
3. We do not issue Stand-Alone Electrical permits for exterior lighting unless first approved by plan 

review staff.  Please bring fixture cut-sheet(s) to the permit office with application. Exterior lighting 
shall be full cut-off or otherwise comply with UDO Sec. 7-11-10 Outdoor Lighting Standards. 

4. Permitted work shall not impose a new dead load (add weight to a roof or floor structure) on the 
existing structure.  Newly imposed loads will require an engineer’s evaluation and a building permit. 

5.  These permit types do not allow penetrations of rated floor or wall assemblies.   
 
Building permits and their respective trade permits expire six months after issuance or one year after the last inspection.  
The inspection must be an “Approved”, “Partial Approved” or “Approved with Conditions” indicating that Work is 
progressing on any one of the permits related to that job.  This means a Contractor Conference is not sufficient to extend 
the life of a permit.   
 

 
 
 
 


