
City of Asheville
Application for Outside Agency Contract Program
Application Deadline: May 1, 2012


One copy of the completed application is due in City Hall, Community Development Division, (5th Floor) P.O. Box 7148, Asheville, NC  28802, Attention: Jaime Matthews, by 5 p.m. on May 1, 2012. The application may be submitted via email before that deadline to cdapplications@ashevillenc.gov. No applications will be accepted after the deadline.

Paper applications must be un-stapled, unbound, in a standard 8½" x 11" format. 

Organization Name  				

Address_______________________________	City, State, Zip___________________

Phone ____________________________		Web Address____________________

Contact Name__________________________  	Contact Phone #	

Contact E-mail ___________________________

Amount you are requesting from the City:  $ ____________
Organization’s current operating budget:  $ ____________



Please provide the following information in the order listed:
***** INCOMPLETE APPLICATIONS WILL NOT BE ACCEPTED*****

1)   This cover sheet
2)   Agency narrative report (see instructions)
3)  Agency proposed deliverables and budget
4)   Income statement (Comparative Budget Form or equivalent form)
5)   Expense statement (Comparative Budget Form or equivalent form)
6)   Compliance/signature statement
7)   Organizational chart 
8)   Officers and Board of Directors 
9)   Most recent audit ((Year-end financial statement is acceptable if audit is not available)
10)   Your organization’s Federal ID number: _____________________________ 


CITY OF ASHEVILLE OUTSIDE AGENCY CONTRACT PROGRAM

Agency Narrative Report

Describe your organization for the current year (2011-2012) and the request year (2012-2013).  Please limit your response to no more than three pages.  

1. What is the mission of your organization and whom does it serve?  
Include a statement of the community need, issue or challenge met by the organization.  What makes your services unique or valuable?  How many city residents do you serve? 

2. If funded last year, compare the goals and objectives outlined in last year’ application with actual accomplishments.  Be sure to provide comments regarding any objectives that were not met.  

3. Describe any significant changes anticipated in the nature of your programs or services, including changes in organization or facilities, elimination or expansion of programs, or new programs and services.

4. List the organization’s primary goals and objectives for the coming fiscal year, the timeframe in which you expect to complete them, and the factors you will use to measure success. If you are seeking funding for a specific project or program, describe the project or program and list the primary program or project goals and objectives for fiscal year 2012-2013, the timeframe in which you expect to complete them, and the factors you will use to measure success.  
· How does the program support the City of Asheville Strategic Plan 2012-2013? Be specific and describe which goals and objectives you meet. 
· If the project is collaborative, what other resources or organizations are involved and how?
· How will you use Outside Agency Program funds? Specifically describe the quantifiable deliverables that will be achieved with Outside Agency funding. 
· Please provide a budget for use of the funds, including all program-related expenses and revenue (see suggested format on the following page).  
· If the project will continue beyond the grant period, how will it be funded?




CITY OF ASHEVILLE OUTSIDE AGENCY CONTRACT PROGRAM


City of Asheville Grant Budget – Project or Program Funding
Note: This form is not needed if applying for general operating support.

If the project requires more funds than are available from the City, who else will provide funds for the project?

	Sources of Funds
	Amount
	Committed or Pending?

	City of Asheville
	
	

	List other sources
	
	

	List other sources
	
	

	
	
	

	
	
	

	Total
	
	






	Project Expenses
	Total Cost
	City of Asheville Funds To Be Used

	Specify project cost
	
	

	Specify project cost
	
	

	Specify project cost
	
	

	
	
	

	
	
	

	Total
	
	




Total project expenses should equal total sources of funds.



City of Asheville Outside Agency Contract Program
Comparative Budget Form PART A - INCOME
Note: You may submit an equivalent form produced by your agency instead of this form.
          Do not include in-kind contributions or capital campaign income.

Fiscal Year ends on:  	

	
	Current Year Budget
	End of Current Year Projection
	FY 2013
Projection

	Earned Income
	
	
	

	Memberships
	
	
	

	Admissions
	
	
	

	Program Fees
	
	
	

	Corporate Sponsorships
	
	
	

	Workshop/Class Tuition
	
	
	

	Special Events
	
	
	

	Interest
	
	
	

	Other (specify)
	
	
	

	Sub-Total
	
	
	

	
	
	
	

	Contributed Income
	
	
	

	Board Members
	
	
	

	Other Individuals
	
	
	

	Foundations
	
	
	

	Corporations
	
	
	

	Other (specify)
	
	
	

	Sub-Total
	
	
	

	
	
	
	

	Government Grants
	
	
	

	County
	
	
	

	State
	
	
	

	Federal
	
	
	

	Other City of Asheville (non-Outside Agency Prog.)
	
	
	

	Other (specify)
	
	
	

	
	
	
	

	Sub-Total
	
	
	

	
	
	
	

	Amount Anticipated/ Received from City of Asheville Outside Agency Program
	
	
	

	TOTAL INCOME   
	
	
	



City of Asheville Outside Agency Contract Program
Comparative Budget Form PART B - EXPENSES
Note: You may submit an equivalent form produced by your agency instead of this form.


	
	Current Year Budget
	End of Current Year Projection
	FY 2013 Projection

	Salaries
	
	
	

	Salaries
	
	
	

	    (incl. FICA/unempl. ins.)
	
	
	

	Benefits
	
	
	

	    (incl. all other benefits)
	
	
	

	Sub-Total
	
	
	

	
	
	
	

	Operating Expenses
	
	
	

	Contracted Services
	
	
	

	Program Expenses
	
	
	

	Space Rental
	
	
	

	Special Fundraising Events
	
	
	

	PR/Development/Marketing
	
	
	

	Travel
	
	
	

	Training
	
	
	

	Postage/Telephone/Supplies
	
	
	

	Printing
	
	
	

	Utilities
	
	
	

	Insurance
	
	
	

	Equipment
	
	
	

	Loan & Interest Repayment
	
	
	

	-Bank Loan
	
	
	

	-Other Loan
	
	
	

	Other (specify)
	
	
	

	
	
	
	

	Sub-Total
	
	
	

	
	
	
	

	
	
	
	

	TOTAL EXPENSES

	
	
	

	
	
	
	

	Operating Surplus (Deficit)
	
	
	

	
	
	
	





CITY OF ASHEVILLE OUTSIDE AGENCY CONTRACT PROGRAM


Agreement and Statement of Compliance


Regarding  	 (Name of Organization)

I affirm that this organization is in substantial compliance with all state, federal and local laws, rules and regulations including the state Fair Labor Standards Act, Federal Civil Rights Act of 1964, Rehabilitation Act of 1973, Education Amendment of 1972 (concerning discrimination based on sex), Americans with Disabilities Act (concerning disability discrimination) and the Age Discrimination Act of 1975.

I further affirm that all information contained in this document represents our best efforts to provide a complete and accurate account of the finances and functioning of our organization.

I further agree, on behalf of this organization, that no other funds will be sought directly or indirectly from the city during the grant period, whether through this program or other city programs, except that the city may serve, at its discretion, as a conduit or sponsoring agency in the distribution of funds from sources other than the city.

I further agree that, as a condition of any grant awarded, this organization will provide all information in the manner described in the contract to be executed between the organization and the City of Asheville, including program and financial reporting


SIGNED 		(Administrator) Date  	




SIGNED 		(Board Chairman) Date  	

(This statement should be signed by the administrator of your organization AND by the elected chair of your board of directors/trustees.  If special circumstances dictate that it be signed by anyone other than the above, please submit an explanation with this document.)

