
ASSISTANT BUILDING SAFETY DIRETOR


CITY OF ASHEVILLE, NORTH CAROLINA

CLASS SPECIFICATION

ASSISTANT DIRECTOR

BUILDING SAFETY DEPARTMENT

GENERAL STATEMENT OF DUTIES

Performs responsible supervisory, technical and administrative work in support of the Building Safety Department.  Oversees the work of inspectors to ensure compliance with established state and local codes.  Employee reports to the Building Safety Director.

DISTINGUISHING FEATURES OF THE CLASS

An employee in this class performs responsible supervisory and administrative work in support of the Department.  Work involves ensuring compliance with established state codes and local ordinances; overseeing the inspection of new building construction and the repair of existing buildings; interpretation, application and enforcement of rules and regulations relating to electrical, plumbing, mechanical and insulation installation.  Employee is responsible for overseeing the review of plans and specifications for new construction; checking plans and specifications to ensure codes and ordinances have been followed; reviewing and recommending codes for adoption; and planning and implementation of departmental policies and procedures. Employee must exercise considerable initiative and independent judgment in all phases of work.  Employee must also exercise tact, courtesy and firmness in contact with public officials and the general public.  Work is performed with considerable independence under limited supervision of the Building Safety Director and is evaluated through observation and review of work performed.


ILLUSTRATIVE EXAMPLES OF WORK
ESSENTIAL JOB FUNCTIONS
Assigns, directs and supervises activities of division professional, technical and clerical staff, ensuring adherence to established policies, procedures and standards.

Establishes and implements department policies and procedures as they related to building codes; directs the planning, preparation and implementation of the division budget.

Oversees the inspection of buildings in the process of construction, alteration or repair for compliance with building code requirements, approved plans, and construction and safety practices; assures compliance with the North Carolina Accessibility Code.

Reviews and studies building code regulations to stay informed of changes in building codes and ordinances; interprets building codes as necessary for City inspections; reviews and recommends new housing codes for adoption by City; reviews and recommend new codes and/or changes for adoption by State Building Codes Council; and reviews and approves alternate materials and methods of construction.

Performs special inspections on large or unusual projects for the City;
Advises firefighters at fire scenes as to structural integrity of buildings;

Prepares and presents seminars, workshops, etc., about building codes to contractors and other construction trade personnel.

Maintains public relations contact network.

ADDITIONAL JOB FUNCTIONS

Attends seminars, conferences, etc., as needed, to enhance and maintain knowledge of trends and developments in field of building code administration; participates in various task forces and in division/interdepartmental meetings

Performs related work assignments as required, including working after hours when required to meet project schedule.

KNOWLEDGE, SKILLS AND ABILITIES
Thorough knowledge of modern building, plumbing, electrical and mechanical construction practices, and the various stages of construction when violations and defects should be observed and corrected;
Thorough knowledge of State and local ordinances and codes administered through the division.

Thorough knowledge of the ethical guidelines applicable to the position as outlined by professional organizations and/or federal, state and local laws, rules and regulations;
Considerable knowledge of the approved methods and practices involved in the installation, construction, repair and maintenance of a variety of electrical and mechanical equipment;
Considerable knowledge of the organization and functions of the City;
Considerable knowledge of state open meetings and public records laws;
Considerable knowledge of arithmetic, spelling, grammar, punctuation and vocabulary;
Working knowledge of the geographical layout of the City;
Working knowledge of approved methods and practices involved in conducting fire inspections.

Skill in the use of office equipment, including popular computer-driven word processing, spreadsheet, database, and file maintenance programs;
Ability to detect and locate defective workmanship, materials and/or equipment in construction or repair of buildings;
Ability to supervise the work of others;
Ability to interpret blueprints, diagrams, specifications, codes and building regulations;
Ability to enforce inspection codes fairly and consistently.

Ability to prepare and maintain a wide range of records and files;
Ability to maintain complete and accurate records of inspections conducted.

Ability to research program documents and narrative materials and to compile reports from information gathered.

Ability to mediate disputes pertaining to building codes and code violations;

Ability to deal tactfully and firmly with property owners, architects, engineers, developers, contractors, the general public, etc;
Ability to prepare and present effective instruction about building code and related topics;
Ability to physically maneuver on scaffolds, structural members and in cramped quarters to accomplish thorough inspections;
Ability to establish and maintain effective working relationships as necessitated by work assignments;
MINIMUM EXPERIENCE AND TRAINING

Bachelor’s degree in engineering, architecture or a related field, and 10 to 15 years of code enforcement and construction experience, including a minimum of 5 years supervisory and management experience; and/or any equivalent combination of training and experience required to perform the essential position functions.  Registered as a professional engineer with the N.C. Board of Registration for Professional Engineers and Land Surveyors, or as an architect with the N.C. Board of Architecture is desirable.

SPECIAL REQUIREMENTS

Possession of a Level III Building Inspector certificate from the North Carolina Code Officials Qualification Board, and at least a Level II certificate in the following areas:  Plumbing, Electrical and Mechanical.    Possession of an appropriate, valid driver’s license issued by the State of North Carolina.

COMPETENCIES


Technical Competency:  Ability to use the tools and concepts of the specialty area in which the employee works.  Includes using appropriate processes, procedures, resources, and work or professional standards.


Interpersonal Competency:  Ability to work with people, develop and maintain work relationships, communicate, manage conflict, and perform as an effective team member.

Intellectual Competency:  Ability to think, learn and process information.  Ability to solve problems and gather information.  Includes having math and reading skills appropriate to job level.

Customer Service:  Ability to identify customers, determine the valid needs of a situation, and provide service or service recovery in a manner that satisfies the customer.

Organizational and Community Sensitivity:  Ability to take the larger perspective into account, recognize organizational and community priorities and balance actions appropriately.

Physical Skills:  Ability to perform required jobs with adequate strength, dexterity, coordination and visual acuity (with reasonable accommodation[s] if needed) and in a manner that does not pose a direct threat to the health or safety of the employee or others in the workplace.

Exempt

Salary Grade 23
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